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PHILOSOPHY: .01 The Laboratory encourages and supports the
freedom of i ts employees to pursue professional
interests, to part ic ipate in open debate, and to
disseminate the results of research,  consistent with
their job descript ions and assigned dut ies.  Because
the Laboratory ’s work of ten involves matters of
nat ional secur ity, intel lectual freedom of the
employee may be tempered by contractual and
programmatic requirements, including nat ional
secur i ty, intel lectual property r ights, and
technology transfer restr ict ions and obl igations.

EMPLOYEE PRIVILEGES: .02 Consistent with .01, employees may

Part ic ipate in the ident if ication of  professional
opportuni t ies;

Assist in the proposal and execut ion of new
ini t iat ives;

Provide informed advice to the Laboratory on
professional issues;

Pursue research opportuni t ies and strategies and
conduct research in an atmosphere of free
inquiry;

Select col laborators from inside and outside the
Laboratory who wi l l  contr ibute to the research
effort ;

Publish and disseminate the results of research;

Question Laboratory regulations and pol ic ies in
a reasonable and rat ional manner without fear of
penalty or retal iat ion;

Engage in outside act ivi t ies such as consult ing,
employment by other organizations, business
ventures,  and publ ic serv ice,  subject to the
policies and procedures out l ined in AM 716,
Outside Employment: Employee
Responsibi l i t ies, and AM 717,  Outside
Employment: Supervisor Responsibi l i t ies;  and

Exercise their r ight to speak or wr i te as private
ci t izens, provided Laboratory t ime or resources
are not used and that no c lassi f ied or restr icted
information is d isclosed.

http://admin_manual.lanl.gov:1500/pdfs/adm/am716.pdf
http://admin_manual.lanl.gov:1500/pdfs/adm/am717.pdf
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EMPLOYEE .03 Consistent with .01, employees should
     RESPONSIBILITIES:

Be effect ive contr ibutors to the Laboratory’s
mission and goals;

Recognize the responsibi l i ty common to
engineers, scient ists, and other professionals of
maintain ing publ ic conf idence and peer
credibi l i ty  by seeking and stat ing the truth as he
or she understands i t ;

Exercise intel lectual honesty, d iscip l ine,
adherence to professional ethics, and good
judgment in extending the boundaries of
knowledge and in transmit t ing and applying new
information;

Promote the condit ions for f ree inquiry and to
further publ ic understanding of science and
technology; and

Clear ly separate their opin ions as private
ci t izens from the Laboratory ’s off ic ia l
posi t ions.

COMPLAINT PROCEDURES:

Definitions .04 Misconduct —  Misconduct is any attempt by any
Laboratory employee to l imit  or interfere with
another employee’s pr iv i leges or responsibi l i t ies,
as defined in .02 and .03, except as descr ibed in .01.

.05 Respondent —  The respondent is the employee
against whom the al legation of misconduct is made.

.06 Complainant —  The complainant is the employee
who reports an apparent instance of  misconduct.

.07 PDSTB —  Director for Science and Technology
Base Programs (PDSTB) is the div is ion-level
manager appointed by the Director to oversee the
invest igation of al legations of misconduct as
defined in this pol icy.

.08 Formal Review —  A formal review is an
examinat ion and evaluat ion of a l l  re levant facts to
determine whether misconduct has occurred.
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Reporting Misconduct .09 Complainant —  A person with knowledge of or
information about an apparent instance of
misconduct should report  the instance in wri t ing to
his or her d iv is ion- level  manager.  A lthough this
f i rst report may take place in an informal meeting,
the complainant should subsequent ly send a memo
that explains the detai ls of the instance.

NOTE:   I f  the division-level manager, is, or
appears to be, involved in the al leged
misconduct, the complainant should approach
the next h igher- level manager who does not
appear to be involved in the misconduct.

.10 The pr ivacy of those who, in good fa ith, report
apparent misconduct is protected to the maximum
extent consistent with the fair conduct of an
invest igation.  However,  cases that depend
specif ical ly  on the observat ions or statements of
the complainant cannot proceed without the open
involvement of that individual.

.11 No complainant who has made a good-faith
al legation of misconduct is subject to repr isal or
retal iat ion.  A complainant who knowingly makes a
false al legation of  misconduct is subject to
discip l inary or correct ive action according to
appl icable Laboratory pol ic ies and procedures.
(See AM 112,  Discip l ine Policy and Procedure.)

.12 Divis ion-Level Manager —  Upon receipt of the
complainant ’s memo, i f  the respondent is in the
same program/division, the div is ion-level manager
informs the respondent of the al legations and, when
necessary,  of the ident ity of  the complainant.  I f
the respondent is in a di f ferent program/div is ion,
the complainant ’s manager informs the
respondent ’s d iv is ion-level  manager,  who then
informs the respondent of the al legat ion and, when
necessary,  the ident i ty of the complainant.   With in
30 calendar days of receiv ing the memo, the
complainant ’s d iv is ion-level  manager sends a copy
to the PDSTB, with a recommendat ion for fur ther
examinat ion of the si tuat ion or an explanat ion of
why the matter should not be pursued.

.13 PDSTB Action — The PDSTB has 30 calendar days
to consider the information in the 2 memos and to
ini t iate the appropriate action.  (See .16 and .17.)

http://admin_manual.lanl.gov:1500/pdfs/adm/am112.pdf
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NOTE:   I f  the respondent is in the PDSTB’s
organization, the Laboratory Director assigns
responsibi l i ty for  the investigat ion to another
uninvolved div is ion-level manager.

Respondent .14 The respondent receives conf ident ial  t reatment to
the maximum extent possible; a prompt and
thorough formal review; and notice of, and an
opportuni ty to comment on, reported al legat ions
and the f inding of any formal review.

Representation .15 All  part ies to the invest igation have the r ight to be
represented, at their own expense, at any stage of
the formal review.

No Misconduct .16 If,  af ter reading the memos from the div is ion-level
manager and the complainant, the PDSTB f inds the
report groundless and without suff icient cause to
warrant an invest igat ion, he or she documents the
findings in a memo for the f i le.  The respondent,
the complainant,and their  div is ion-level  manager(s)
are informed of the PDSTB’s f indings.

Formal Review .17 Committee — I f  the PDSTB determines that the
al legation provides suff ic ient basis for conducting
a formal review, he or she appoints, with in 30
calendar days of the receipt of  the division-level
manager’s memo, a committee of 3 persons with the
appropr iate expert ise to carry out a thorough and
authori tat ive evaluat ion of re levant evidence in a
prompt and fa ir  manner.  Selection of committee
members must avoid any real  or apparent conf l ic t
of interest.

.18 PDSTB’s Role —  The PDSTB retains
administrat ive oversight for the committee’s
operations.

.19 Length of  Invest igat ion — The committee should
complete the fo l lowing act iv i t ies within 60
calendar days af ter the in i t iat ion of the
invest igation:  conduct ing the invest igation,
prepar ing the report,  making the report avai lable
for comment by the respondent, and submitt ing the
report to the PDSTB.
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Report .20 The committee submits a wri t ten report to the
PDSTB that

States what evidence was reviewed;

Summarizes relevant interv iews;

Presents f indings — whether the respondent
engaged in  misconduct as def ined in AM 730;
and

Recommends what action, i f  any, is appropriate
under the c ircumstances.

The respondent, the complainant, and their
divis ion- level manager(s) receive copies of the
invest igation report, and the respondent has an
opportuni ty to provide writ ten comments with in 10
working days.

.21 No Evidence of Misconduct —   I f  the committee
determines that the al legat ions are not supported by
evidence, the PDSTB not i f ies al l  part ies of the
findings.

.22 Misconduct — Al l  part ies are not i f ied when the
committee’s report  of the results of the formal
review substantiates an al legat ion of misconduct.
The respondent’s div ision-level manager examines
the committee’s recommendation and decides
whether d iscip l ine is appropr iate.  I f  the
committee’s report  indicates that the division-level
manager is involved in the misconduct,  the report is
submit ted to the next higher-level manager who is
not involved in the misconduct.   The uninvolved
manager then decides whether discip l ine is
appropr iate.

Discipline .23 If d iscip l ine is to be ini t iated, the manager contacts
the Employee Relat ions Group (ER) in the Human
Resources Div is ion (HR) and fol lows the provis ions
of AM 112.

NOTE:   ER accepts the facts as presented in the
committee report and does not conduct an
independent review.



AM 730
October 3, 1994

Intellectual Freedom

Administrative Manual
Los Alamos National Laboratory This is a new subject.

No Discipline .24 If d iscip l ine is not in it iated, the respondent ’s
divis ion- level manager documents the reasons for
the decision in a memo to the PDSTB.


